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Kozxexc yruxu u ciiyxe6Horo nopeaennsi paGoTHHKOB OPrana3auum
B MBY « IIKPII PoanukoBckoro ce/ibekoro noceaenus» Beaopedenckoro
paiiona

1. O6mmue noJ1oKenus

1.1. Kozeke stuku u cinyxeGHOro roseaenus paGotunkos MBY «[KPI]
PoyHrKoBCKOrO cenbekoro nocesnenus» benopedenckoro paiioHa (janee -
Opranusaiust) pa3paGoTaH B COOTBETCTBHH C MOJIOKEHUIMA MeToIHYeCKHX
PexoMenaanuii 110 pa3paboTKe U MPHHATHIO OPraHU3ALMAMU MEp 110
TPEAYNPEXACHUIO U NPOTUBOACHCTBUIO KOPPYIILIMH, yTBEPKACHHBIX MUHUCTEPCTBOM
TpyZAa u counanbHoM 3amuTel PO 08 HosOps 2013 .

1.2. Hacrosumit Konekce ycranasiusaer o6iue npasuia u CTaHAAPTHI [IOBEACHUS
paboTHiKOB OpraHu3alliy, 3aTParkHBaOIIMX 3THKY JEI0BBIX OTHOILECHHI i
HaMNpaBJICHHBIX HA (POPMUPOBAHUE ITHYHOIO, J0OGPOCOBECTHOrO MOBEICHUS
paboTHUKOB 1 OpraHu3alvy B LIETIOM.

1.3. Hacrosmmii Kozeke mpu3BaH noBLICHTH Y(EKTHBHOCTD BbITIOTHEHHNS
paboTHrKkamu OpraHu3aliy CBOMUX J10KHOCTHBIX 00sI3aHHOCTEH, a TaKKe:

- CJIyJKHT OCHOBO# ()OPMHUPOBAHKS JODKHON MOPa/IH, IPO(ECCHOHATBHOMN YeCTH 1
CIIy’ke€0HOr0 3THKeTa paGOTHUKOB;

- OPMCHTHPYET PaOOTHUKOB B CUTYALMAX KOH(IMKTA HHTEPECOB U S THYECKO
HEOMPE/ICICHHOCTH MM MHBIX 0OCTOATENLCTB HPABCTBEHHOTO BHIGOPA;

- CTI0COOCTBYET BBIPAGOTKE MOTPEGHOCTH COBMIOAEHNS MPODECCHOHATHO-)THIECKHX
HOPM I1OBEICHHS,

- BRICTYNACT KAK MHCTUTYT OOIIECTBEHHOrO CO3HAHMS M HPABCTBEHHOCTH PaGOTHHKOB
MX CAMOKOHTPOJISL.

1.4. JleiictBue Hactosmero Koaekca PacnpoCTPAHSAETCA HA BCEX JIML, ABJISIFOLIIMXCS
paboTaukamMu OpraHu3alMy U HAXOJSILIMXCS C Helf B TPYZOBLIX OTHOIIICHUSX, BHE
3aBUCHMOCTH OT 3aHUMACMOM I0/DKHOCTH U BBITIOTHAEMBIX ()yHKIIHIA.

-



1.5. 3nanme u codmonenue paGorarkamMu OpraHU3aIiK 0J0KEHUH HACTOSIIEr0
Koznekca siBiiseTcs 0iHUM U3 KPUTEPHEB OLIEHKH Ka4ecTBA HX MPOQeCCHOHATBHOI
ACATEILHOCTH U TPY10BOM TUCIIUTUIMHBI.

1.6. Coneprkanue nonoxxeHuii Hacrosmero Kouekca 10BOAUTCS /10 CBEICHHS BCEX
paboraukoB OpraHu3anum.

2. O0wmme NPUHUKNBI H NPABHJIA NOBEACHAA PAaGOTHHKOB OPraHH3a K

2.1. Bee paGorauku Opranusaiuu 00s3aHsl CIIE0BaTh CIIEAYIOMHM 00IMM
NPUHIMIIAM ¥ [TPaBUJIaM TTOBEAECHHS

- COOJIIO/IEHNE BBICOKUX ITHYECKHMX CTAHIAPTOB MOBEICHHS

- IOIIEPIKAHUE BBICOKHMX CTAHAapPTOB MPO(ECCUOHATBHOM AEATETHHOCTH,

- CJIC/IOBAHME JTYYIINM MPAKTHKAM KOPIIOPATHBHOIO YIIPABICHHUS

- CO3/IaHKE U MOIAEPKAHHE aTMOCHEPDI TOBEPHUS U B3AMMHOIO YBAKEHHS,

- CJICIOBAHME MPHHLMITY 100POCOBECTHOM KOHKYPEHIINH;

- CJIeI0BAaHKE MPUHIIMITY COLMAIbHOI OTBETCTBEHHOCTH OM3Heca;

- COOMI0ICHIE 3aKOHHOCTH U IPUHSATHIX HA ce0sl I0rOBOPHBIX 00S3aTELCTR:

- COOMO/ICHNE NPUHLMIIOB 00BEKTUBHOCTH U YECTHOCTH [IPU IPUHSTHH KaJIpOBBIX
PELLIECHU.

2.2. PaGOTHHKH OpraHW3alliK 00S3aHbI;

- c00JI0IaTh JIEHCTBYIONIME HOPMATHBHO-TIPABOBBIE aKThl POCCHICKOI Denepayu u
HE JI0MyCKaTh HAPYIIECHHUE 3aKOHOB M HHBIX HOPMATUBHO-TTPABOBBIX AKTOB UCXO/IS U3
MOJIUTUYECKOH, SKOHOMIYECKOH 11e1€CO00PA3HOCTH TGO 10 MHBIM MOTHBAM;

- OCYIICCTBIIATH CBOKO IEATEIBHOCTD B TPE/Ieax NPeI0CTaBICHHBIX MOTHOMOYHIA

- UCIIOJIHATD JOJDKHOCTHBIE 00S3aHHOCTH 1I00POCOBECTHO U HA BBICOKOM
NpO(eCCHOHATLHOM YPOBHE B LeJisX obecrneueHns ek TUBHOI paboTbl
Opranmzanuu;

- OCYLIECTBIIATH CBOKO NMPO(ECCHOHANBHYIO IEATENBHOCTD B MPE/Ie/ax MpeaMera 1
uesei aesarenbHocTi Oprasusanuu;

- TPH MUCTIOJTHCHUH JIOJDKHOCTHBIX 00s3aHHOCTEH HE 0Ka3bIBaTh MPE/ITIOYTEHHS KAKUM-
100 MpodheCCHOHAIBHBIM WIH COLHAILHBIM rpyInaM U OpraHu3aiusM, ObiTh
HE3aBUCHMbBIMH OT BJIMSIHUS OT/ACJBHBIX MPaXK/aH, MPo(ecCHOHANbHBIX HIIN
COLMAJIbHBIX IPYIII U OpraHU3alMi;

- MCKJIIOYATh ICHCTBHUS, CBA3AHHBIC C BIMSHHEM KaKMX-THO0 JTHYHbIX,
MMYILIECTBEHHBIX ((DMHAHCOBBIX) M HHBIX HHTEPECOB, NPETATCTBYIOLINX
JI00POCOBECTHOMY MCTIOIHEHHIO UMH JIOJDKHOCTHBIX 00s3aHHOCTEI;

- Co0/moaTh Ci1yxKeOHYI0, MPODECCHOHATEHYIO ITHKY 1 NpaBuiIa AeJ0BOro
NOBEICHUS;

- MIPOSIBJIATE KOPPEKTHOCTh M BHUMAHKE [0 OTHOMIEHHUIO K KIIMEHTAM M KOHTPAreHTam
Opranuzaimu;

- BO3/ICPIKUBATLCS OT MOBEACHMS, KOTOPOE MOTJIO Obl BHI3BATH COMHEHME B
A00POCOBECTHOM MCTIOTHEHUH PAGOTHUKAMY 10/ KHOCTHBIX 00513aHHOCTEI, a TaKKe
u30erarb KOHQIUKTHBIX CUTYalHii, CIOCOOHBIX HAHECTH ymiep0 ux penyTranuu wiu
aBTopuTeTy OpraHu3aimu;



- IPUHUMATH MPElyCMOTPEHHBIC 3aKOHOAATENbCTBOM Poccuiickoit ®eneparmu u
BHYTPEHHUMHU JOKYMeHTaMu Oprasu3aiiy Mepbl K HEAOMYIIEHHIO BO3HUKHOBEHHUS
KOH(JIHKTa MHTEPECOB W YPEryIMPOBAHHIO BO3HUKIIEr0 KOH(INKTA HHTEPECOB;

= YBEIOMUTB JIHIIO, OTBETCTBEHHOE 3a MPHUEM CBEICHUI 0 BO3HUKAIOIIHUX
(MMEFOIIMXCST) KOH(IMKTAX MHTEPECOB, O HATMYHMH JIMYHOI 3aHHTEPECOBAHHOCTH B
MHCbMEHHOM (hopme 1 repe/ath B 10BEpHUTEIIbHOE YIIPABIEHHE LIEHHbIE GymMaru 6o
NPUHATH 100pOBOJIbHOE pelIeHHE 00 UX OTYYXKICHNH B CIIy4ae, €CJIM BHITIOJHEHHE
TPYAOBBIX (YHKIMI pabOTHUKOB 3aTParuBaeT HHTEPECHl OPraHU3ALMH, LICHHBIMH
OymaraMu KOTOPO# OHH BJIAJIEIOT;,

- BO3/ICPIKUBATLCS OT IyOJIMYHBIX BHICKA3bIBAHMIA, CYXKIEHHI M OLIEHOK JeSTeIbHOCTH
Opranusaimu, eciiu 5T0 He BXOJUT B JI0JDKHOCTHBIE 00S3aHHOCTH PaGOTHHKOB,

- TIOCTOSIHHO CTPEMHUTHCS K 00ECTIEUeHUIO Kak MOXKHO Gosiee 3¢ heKTHBHOro
pacnopsHKeHUs pecypcamMu, HaXOASALUMHUCS B cepe HX OTBETCTBEHHOCTH.

2.3. PaboTHUKM 0053aHBI IPMHMMATh COOTBETCTBYIOIIME MEPhI 110 00ECTICYEHHIO
0e30MmacHOCTH U KOHPUICHIMATEHOCTH HH(OPMALIMH, 32 HECAHKIIMOHHPOBAHHOE
pasrianeH1e KOTOPOi OHM HECYT OTBETCTBEHHOCTh W/WIIM KOTOPAS CTa/Ia U3BECTHA MM
B CBSI3H C UCTIOJTHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEHH.

2.4. Tlpoasmkenne pabGoTHukoB OpraHu3aimm Ha BBILICCTOAINYIO JOJKHOCTD I0KHO
OCYHIECTBJIATLCS TOJTbKO HCXOS M3 [ETOBBIX Ka4eCTB PaGOTHHKOB.

2.5. B Opranusauuu neiictByer 3anper Ha paboty B Opranusaimu POJICTBEHHUKOB Ha
YCIIOBUM MX MPSAMO# IO TYMHEHHOCTH APYT JIPYTY.

[lox poacrsenHnkamu B HactosmeM Kojgekce nonumarorcs:

2.6. PabOTHUKH, 3aHUMAIOLIME PYKOBOISAIIHME T0DKHOCTH B Opranuzaimu, 00s3aHb!:
a) NPUHUMATh MEPBI 110 NPEJOTBPALICHHIO U YPEryIMPOBAHMIO KOH(INKTA WUHTEPECOB;
0) IpUHUMATHL MEPBI 1O MPEIYTIPEIKIEHHIO KOPPYIILIHH,

B) CBOMM JIMYHBIM MOBEICHHEM [10/1aBaTh MPHUMEP YECTHOCTH, OECTIPUCTPACTHOCTH H
CITpaBe/JTUBOCTH,

I) CIOCOOCTBOBATH (POPMUPOBAHKIO GIArONPHATHOTO MOpPaTbHO-TICUX0JIOTHYECKOTO
KJIMMaTa B KOJUTEKTHBE,

/1) B OTHOLUEHHMAX C MOTYMHEHHBIMHU IIPOSABIATH BBICOKYIO TpeOOBATEILHOCTD,
NPUHLMITHATTLHOCTD, HO OJTHOBPEMEHHO HE JI0MYCKATh BHICOKOMEPHSI,
MPEHEOPEKUTENLHOrO TOHA, FPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTEbHBIX
3aMEeYaHHi, HEOOOCHOBAHHBIX MPETEH3MI U 0OBUHEHMI,

€) yCTaHABJIMBATh CIIPABE/UTHBYI, PABHOMEPHYIO CiryKeOHy10 HarpysKy
MOAYMUHEHHBIX, HE ONYCKATh TUCKPUMUHALMU MYTEM MPEAOCTABICHUS OTIE)IbHbIM
paboTHMKaM He3acTy)KeHHBIX 6J1ar ¥ MPUBHJIET Hii.

2.7. Bueunuii Bux paboraukos Oprauusanum [IPU UCITOJTHEHUU UMM JIOJDKHOCTHBIX
00s13aHHOCTEH JI0JDKEH COOTBETCTBOBATE OOIIENPUHATOMY JIEJIOBOMY CTHIIIO, KOTOPBbIi
OTJIMYAIOT OPUIMATLHOCTD, CACPKAHHOCTD, TPAIULIMOHHOCTD, aKKypaTHOCTb.

3. PekomenaTe/ibHbIe STHYECKHE NPABHIIA NOBEICHHS paboOTHHKOB

3.1. VicnosiHss CBOM TPY/10BbIE 0OS3aHHOCTH BCE paboTHukK Oprasu3aun J10HKHbI
BO3/JIEPKUBATHCSA OT:

a) 0060ro BU/1a BBICKA3bIBAHMI U 1eiiCTBHIL JUCKPUMHHAIIMOHHOI'O XapakTepa 1o
MPU3HAKAM 11071, BO3pACTa, pachl, HALMOHAIBHOCTH, A3bIKA, IPaXkKIAHCTBA,



COLMAIBHOI0, UMYIIECTBEHHOI0 MJIM CEMEHHOTO MOJIOKEHUS, MTOJIUTUICCKHX WITH
PETUTHO3HBIX MPEATIOYTEHHIA,

0) moObIX TMYHBIX U (HHAHCOBBIX CBSA3€ii, KOTOPbIE MOTYT OBITh PACLIEHEHbI KAK
OKa3aHWe MOKPOBUTE/IbCTBA KAKUM ObI TO HH OBLIO JIMIIAM B IE/ISIX IPUOOPETEHUS HMH
[paB, OCBOOOKIEHHS OT 00S3aHHOCTEH I OTBETCTBEHHOCTH,

B) MIOCTYIKOB, KOTOPbI€ MOIJIH Obl BbI3BaTh COMHEHHE B 0OHEKTHBHOM HCITOJTHEHNUH
paboTHUKaMH Cy)eOHbIX 00s13aHHOCTEH!;

r) rpy0ocCTH, HELIEH3yPHOU pedn, NPOSIBICHHI NPEHEOPEKUTETHHOTO TOHA,
3aHOCUMBOCTH, PEAB3ATHIX 3aMEYAHHM, IIPEIBbABICHUS HETIPABOMEPHBIX U
HE3aC/IyKE€HHbIX 0OBUHEHUIA;

J1) YrpO3, OCKOPOUTENIBHBIX BRIPKEHHIT HITH PEILIHK, JHCTBUM, MPENsTCTBYIOMX
HOPMaJIbHOMY OOLIEHHIO WIIM NIPOBOLMPYIOIIMX [IPOTUBONPABHOE TOBEICHHE,

€) PUHATHSA [THIIKY, KYPEHUS BO BPEMS CITY)KeOHBIX COBEIIAHM, 6ece1, MHOTO
CJy’KeOHOro OOLIEHHs ¢ KIMEHTaMH M KOHTpareHTamMu OpraHu3aliui.

3.2. PabOTHHKM IPU3BaHBI CIIOCOGCTBOBATH CBOMM CITYKEOHBIM TTOBEIEHUEM
YCTaHOBJICHUIO B KOJUIEKTHBE JICIOBBIX B3aMMOOTHOLIEHHH W KOHCTPYKTHBHOT'O
COTPYAHMYECTBA JAPYT C APYTOM.

4, OTBeTCTBEHHOCTD

4.1. Hapymennem Kojekca npu3HaeTcs HEBBLINOTHEHNE WA HEHAUIEKAIIEe
BBINOTHEHHE PAOOTHUKOM yCTaHOBJIEHHBIX K0/IeKCOM MPHHIUIIOB, HOPM U IPABIII
MOBEICHMS, A TAKIKE COBEPIICHUE MPOCTYIIKA, OPOYAIIET0 YeCTh pabOTHUKA WITH
Opraauzarmm.

4.2. Cobmonenue pabGotHrkamu OpraHu3aLMy MOJI0KeH I HacTosmero Kogekca
YYUTBIBACTCS MPU (POPMHUPOBAHUM KA/IPOBOIO PE3EPBA [UIS BHIABIIKEHHS HA
BBILIECTOAIME I0JDKHOCTH, @ TAKIKE TIPH HANIOKEHUH TUCIIMILUTMHAPHBIX B3bICKAHHIA.



